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VILLAGE OF MUKWONAGO 
Rec-Room/Finish Basement 

 REQUIREMENTS  

 
CHECKLIST ITEMS FOR REVIEW AND APPROVAL 

This form is designed to be a guide for submitting a complete application for Basement Rec-Room. 
Application Submittal Requirements for Village and Applicant Use (Check off List) 
Application: 

� Online Application Completed 
� Application fee 
� Plan Submittal: An application for a building permit must be accompanied by a set of scaled plans, 

specifications, engineering details, and other information as required to provide sufficient detail for 
review in the issuance of a permit. Basic information should include the following: 

� An existing floor plan of the basement showing current use of each room or space. 
� A proposed floor plan, indicating framing details, area dimensions and use, room 

finishes of walls and ceilings, door and window sizes, egress window details, location 
of smoke and carbon monoxide alarms and location of plumbing fixtures. Plans 
should also show the location of heat registers and exhaust fans providing mechanical 
ventilation. 

� Any other information pertinent to the remodeling. Insufficient information may 
delay permit submittal. 

 
Basic Code Requirements  
All new construction, materials, equipment, 
appliances and elements shall meet the 
requirements of the Wisconsin Uniform Dwelling 
Code (UDC). The UDC may be viewed online at the 
following link:  
http://dsps.wi.gov/programs/industry-services  
Stairway and Guardrail Requirements  

• New, remodeled, and existing stairways 
must meet the requirements for new 
construction under the UDC.  

• Existing stairways in dwellings originally 
constructed prior to June 1, 1980 may vary 
these requirements when approved by the 
building inspector.  

Exiting Requirements  
• Basements with no sleeping areas require 

one means of egress. This is typically 
accomplished with one interior stairway.  

• Basements used for sleeping require two 
means of egress.  

• Enclosed rooms with a closet are 
considered bedrooms regardless of the 
intended original use of the room, due to 
their future potential as a bedroom.  

• For a basement with a sleeping area, the 
typical interior stairway to the first-floor 
counts as one exit. The second exit must be 
another interior stairway, an exterior door, 
or an egress window located in each 
bedroom or sleeping area. Windows used 

for exiting must meet the requirements of 
the UDC. (See Informational Bulletin for 
Egress Windows.)  

Ceiling Height Requirements  
• All habitable rooms, kitchens, hallways, 

bathrooms, and corridors must have a 
ceiling height of at least 7 feet. Rooms may 
have reduced ceiling height provided that at 
least 50% of the room’s floor area has at 
least 7-foot ceiling height. Any area with a 
ceiling height less than 5 feet is not 
considered floor area when calculating 
ceiling height.  

• Beams and girders or other projections such 
as ductwork or piping may not project more 
than 8 inches below the required ceiling 
height.  

• Dwellings originally constructed prior to 
June 1, 1980 may vary these requirements 
when approved by the building inspector.  

Natural Light and Ventilation Requirements  
• Bedrooms in the basement must have 

natural light by means of windows of at 
least 8% of the net floor area.  

• Bedrooms in the basement must also be 
provided with natural ventilation by means 
of openable windows of at least 3.5% of the 
net floor area of the room, or by balanced 
mechanical ventilation, provided the system 
can provide at least one air change per hour 
of fresh outside air.  
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• Net floor area does not include any floor 
area with a ceiling height less than 5 feet.  

Mechanical Ventilation Requirements  
• Distribution systems must be designed to 

satisfy the heating of each conditioned 
space.  

• Habitable rooms without natural ventilation 
must be provided with a balanced 
mechanical ventilation system providing 
one air change of fresh outside air when the 
room is occupied.  

• Rooms with toilets, tubs or showers must 
be provided with exhaust ventilation 
capable of exhausting 50 c.f.m. 
intermittently or 20 c.f.m. continuously. All 
exhaust must terminate outside the 
dwelling.  

• Existing heating and cooling appliances 
should be evaluated to determine if they 
can accommodate the additional load of the 
basement.  

• Combustion air requirements must be 
maintained for mechanical room or area. 
Refer to the manufacturer’s instructions 
and/or UDC, SPS 323.06. The most 
restrictive requirements apply.  

Miscellaneous Requirements  
Smoke Alarms. 

• A listed and labeled multiple-station smoke 
alarm with battery back-up must be 
installed inside and outside of each sleeping 
room and in common areas on floors that 
do not contain sleeping rooms. They must 
be continuously powered by the house 
electrical service and must be 
interconnected so that the activation of one 
alarm will cause activation of all alarms. 

Carbon Monoxide Alarms.  
• A listed carbon monoxide alarm with 

battery back-up must be installed in the 
basement, outside of each sleeping room 
and in common areas on floors that do not 
contain sleeping rooms. They are not 
required in the attic, garage or storage 
rooms. They must be continuously powered 
by the house electrical service and must be 
interconnected so that the activation of one 
alarm will cause activation of all alarms. 
This section does not apply to a dwelling 
that has no attached garage, no fireplace 
and no fuel−burning appliance. 

• Battery operated smoke alarms and carbon 
monoxide alarms may be permitted if 
alterations do include removal of wall 
and/or ceiling finishes. The Building 
Inspector shall make the final 
determination in these cases. 

Crawl Space Requirements 
• Unheated crawl spaces must be provided 

with ventilation. The area of ventilation 
must be at least 1/1500 of the floor space, 
and at least 50% of the ventilating area 
must be located on opposite ends of the 
crawlspace or as far away as possible. 

• Floors above unheated crawl spaces must 
be insulated to a minimum of R-19. 

• Crawl spaces with 18” of clearance or more 
must be provided with an access opening of 
at least 14 inches by 24 inches. 

Access Panels.  
• Access provisions shall be provided for 

water meters, plumbing cleanouts, 
water/gas valves, electric j-boxes, 
reversable grounding connections, doorbell 
transformers, communications equipment 
terminals, supply duct balancing dampers 
and any other items which may require 
service in the future.  Suspended ceilings 
with removable tiles can be a helpful option 
to meet these requirements.   

 
 


